W~ VT AT T R

YIRS | AT 2R | 1|2 BE |WebsUmra—F) 4R | 2026
fMFES | R T
BEOHE |y [BHERSy | e [ | ome [wepk] 1 [k | 30
vk
%Tﬁ*é%ﬁgﬁ K, BRI T, Microsoft OfficeD¥ai8 | Z#4>5, Microsoft Official Trainer&#% % Hif5:,
BERORE | S S AT Sy, RSB AR, AR O (RIS CEBLET, %
g)uﬁ% sz | 100 EVRA— NSRS T A R A Microsoft. Office365 (Word - Excel) 2 L TERLL 577,
s 1. CEICE AT TV =2 a2 2R TED,
A |2 OEORMER RO,
- 3. BRI SCEAER TE D,
BRERHlD | 515 | AR 60% - A AL 40% SCHIGIEAZ I CRIMIL D) @il
5tk JEME | A(100~80) + B(79~70) - C(69~60) = D(59~0)
Yy - TEEL RNV % T, SR ZELD TRZL,
S| EELLCRISEEAATO L, BRI SR CHERT B,
T AR A | L<bhyBMicrosoft Word2021 &Microsoft Excel2021 A%V 7y 7 RREEEL Y f A FE R FOM R
BEEL fi
| 7 A HREE, FICRBIET LT R T, T SIMEDHITD, 6 72 SRR
g e | TP UTLIEE N, B ST 2, AR T,
L A=
R

1 | HAH A Word OASEE -l Ak

2 | EVURASCEERK

3 LATNER AT, e, FR, PRAF

4 |FEEFEO (B VR ACELER)

5 FHU DD CENERR

U—R7—h, B, SCFRR,

6 | ANEEE @ GREL) D% SLEAERL)

1 | ROBDICEN K

8 | FAEKL TR, LATUNERE, EX

9 | RYEEE G GRDIHHIEAER)

10

1 Word

5 R ASCE R AR

13 | Excel OHEEL - L) - ik,

14 |7 —4% A7)
- 15 | 72N A — T
BEREEL | 16 | B @ (7 —4 A 560

J—
-3

J—
o

ES(EDY

B - 2SI AT

J—
©

TR (B B R WA

Do
o

\]
—_

777K

T57 OVEEREEL - 757 W57

]
[\\]

AR © (7 7 7 VRl i)

[\]
w

F— 35k
T PN AT T L Sl

[\
W~

AREEE D (7 —2 5347

[\]
(@]

P FH AR

[\]
»

P B

[\
3

F—Z5H (ERY N —7 L)

Do
co

777 VR

[\]
©

S5 SCEA R (RARE 5K E)

w
o

S5 SCEA Bkt (FHim - 956 - G kL)




